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University Towers Rental Application Process  
 
Dear Applicant,  
 
Thank you for your interest in University Towers. Please note the following information: 
 

● Only 12-month leases are permitted. 
● Please fill out the attached rental application and return to the UT Office by mail, or 

email to hester@cpepropertymanagement.com.  
● An application is required for each person 18 years of age or older to reside in the unit. 

○ Only one application fee is required if both applications are delivered together 
● The review process usually takes approximately two weeks.  
● We will contact your prospective landlord when your application has been processed. 
● Relevant phone numbers and documents can be found at utnewhaven.com. 

 
After your landlord informs you that your application has been accepted: 
 

● Check the attached Moving Guidelines to provide a correct COI for your movers. 
● Call the Front Desk at 203-772-2714 to schedule your move-in date.  

Move-ins are permitted Sunday through Saturday from 8am-5pm. 
● Your landlord will provide your keys to the unit and your mailbox. 
● Stop by the Management Office to obtain a keycard/fob for access to the building. 

○ Keycards/fobs are $20 each and are billed to the unit, not the occupant 
● Parking is available in the garage on George St. at $100/month per car. 

○ The Management Office can add garage access to your keycard/fob. 
○ Fill out a Parking Registration form in the office. 

● All your payments are due directly to the landlord; the Mgt Office is not involved. 
 
 
Please submit the items on the following pages as part of your Rental Application to the UT 
Management Office, in paper or by email (see above for email address). 
 
 
 
 

 

  

mailto:hester@cpepropertymanagement.com
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RENTER’S APPLICATION CHECKLIST 
 
Note: If any of these items are not submitted, the application is considered incomplete and 
will not be processed. 
 

 Unit number:    ____________ 
 
 Lease Start Date:  _____________________  

 
 I have included a Personal Letter of Introduction. 
 
 I have included a copy of a recent FICO Credit Report which includes a Credit 

Score.  
 

 I have included proof of income (two recent pay stubs, Letter of Acceptance, etc.) 
 

 I have included a copy of my photo identification. 
 
 I have included the Personal Information form. 

 I have included the signed Lease Agreement. 

 I have included the signed page of Acknowledgements for UTOC policies. 

 I have enclosed TWO (2) checks both made payable to University Towers:  

 One check in the amount of $150.00 for the application fee.  
 One check in the amount of $350.00 which covers the move-in/out fee.  
 I understand that the application fee is non-refundable. 

* Current UTOC Residents are not required to pay the $350.00 move-in fee. 

 
 I understand that no pets are allowed. 

 
 I have enclosed this signed Rental Application Checklist with this application. 

 

Tenant(s) Name(s) (Please Print):      
 
 
 
Tenant(s) Signature(s):      Date: 
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 I understand that all UTOC’s documents, rules and policies are available to me on the 

UT website at www.utnewhaven.com. 
 

 I agree to abide by all UTOC’s policies, rules and regulations.  
 

 I understand that subletting is not permitted under any circumstances. 
 

 I understand I can only host guests while I am present in the building, and that I am 
responsible for my guest’s behavior. 
 

 I have read and agree to abide by the Moving Guidelines. 
 

 
 
 
 
Tenant(s) Name(s) (Please Print):      
 
 
 
 
 
Tenant(s) Signature(s):      Date: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.utnewhaven.com/
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- University Towers

Moving and Delivery Guidelines - Insurance Requirements 

Preparing to move in or out? Receiving delivery of new furniture, a mattress or replacing an 

appliance? Please follow the guidelines below. 

Move-ins, -outs, and deliveries are permitted Sunday through Saturday from Bam-Spm, and 

require use of the freight elevator #3 (the one with the padding). To reserve the freight 

elevator, email the date and time of your move/delivery, the company name, and any other 

relevant details to john@cpepropertymanagement.com, OR Call the UT Front Desk at 203-

772-2774.

It is your responsibility to provide a valid COi 

To ensure that any damage is covered by the company's insurance (and UT will not be held 

liable}, a COi (Certificate of Insurance) is required for ALL moving and delivery companies. No 

work can commence until a COi showing the required coverage has been received. Your 

moving/delivery company's insurance agent will need to provide the COi specifically for you; 

please see the attached template for specific instructions: 
o Association Name = University Towers Owners Corporation.

o Unit first and last name, Unit number = your first and last name, Unit#.

o Coverage amounts need to be as shown on the template.

• Email to john@cpepropertymanagement.com or deliver to the Management Office.

Upon moving in: 

• Stop by the Management Office to obtain a keycard/fob for access to the building

o Keycards/fobs are $20 each and are billed to the unit, not the occupant

• Parking is available in the garage on George St. at $700/month per car.

Renters: 

o The Management Office can add garage access to your keycard/fob.

o Fill out a Parking Registration form in the office.

o Obtain a Parking Permit decal.

• Keep your landlord updated on your move (both moving in and out).

• Make sure to reserve the freight elevator.
• Your landlord will provide your keys to the unit and your mailbox.
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COi TEMPLATE FOR UNIVERS TY TOWERS 

ACOlilU::l C!EiR1uFICATE OiF L!ABlL!TY INSUMNCIE I
Df\Ti? (,'�i';IIDDn"'f'rt') 

.___.. 
Tl{IS CERTIFICATE IS- ISSUcD AS A l\'iATIEP. OF INFOR�'"'' 1or1 ONLY AND CONFERS NO R(GHTS UPOIH(�E CERTIFICATE MOLDcP- TMIS 
CERTlflCATE DOES Nor AFFIRMATIVELY or: NEGATNELV AM:;No, ElITEND OR ALTER TH:: COVERAGE AFfOROED ev THE i'OLICIES 
BELOW. THIS CERTIFICAi'E OF INSUP'JINCE ODES rJOT CONSTITUTE A CCNTR/,CT eEN�i:EN TKE ISSU(N!:-INSUP.EP.(S), AUTI-IDRIZED 
ReP!tESEtff/\tlVE OR PRODUCER, AND 1'1-lE CERTli'ICATi:: liO!.OER. 
IMPORTANT: lfU1c c,,;tificate l1oldcr is an ADDITIONAL INSUFlr:D, the policy(ic�) must have AODfflOW;L INSURED provisions or be endors�d. 
If SUGROGA1(0N IS WArt!EO, subject to the tcnns and condition!; of u,e policy. cc:rta::n pal'icie!i mY)' require ;)n P.ndor.;cmcnt. A !taternent on 
U,b ccrtiftc;:atc:-doc3 not confer rightn to the ccr(iticatc holder iil lieu o( such cndorsc:mcnf(!iJ. 

PRODUCER COl4TJ\CT rl.t.UE: 
ASC AgenC)r, tnc. PHONE 1r�tr.01: /UC P,:o. Ed": 
123 Mcin St 1::-N.:.IL 

.l.001\ESS: 
OISURER(!I m,o;;omG cove:Mct: r�AICO 

Middlelo\•,m CT O!H57 ULSURCR": Insurance Camp�ny A 12345 
IHSUREO 

u:,umms: 
ln:iUWlC'C Company B 5670� 

Ccnlt?.c\or Name lHSUl\(:RC: 
123M,\INST l!IS!IRErtO; 

lflSUR€R(:: 
AVON CT 06001 IUSUR!:itF: 

- .. COVERAGi:S CE�TIFICA1E NUl'iBEFl· CL 123�5S709 REVISION NUMBEil· 
THIS IS TO CERTIFY THATTHE POLICIES OF INSUR/\NCELISTED 8ELO'IV HAVE 8Ei!N ISSUED TO THE INSURED NAMED AOOVE FOR TME POLICY PERIOD 
INDICATED. NOTWITri5T/\NOING ANY REQUIREMENT, TERM OR CONDITION OF /W.Y CONTMCTOR OTHER DOCUMENT WITH RESPECT iO WHICil mis 
CERTIFICATE Mt,,Y BE ISSUED OR M/\Y PERi/\lN, 'll<E INSUR/\NCE AFFORDED 8YTHE POLICIES DESCRl�ED liEREIN IS SU6JECT iO All Tl-IE TERMS, 
EXCLUStONS mo CON□mcr-1s or SUCH POL!Cfi:S. LIMITS SHOWN MI\Y HAVE 8�N REDUCED BY PAID CLAIMS. 

HtStt 
Lm 

A 

B 

A 

TIPE or INSUr.ANce 

� COfM'Af:RCl.\!..G�!f��/llllt.G;:..IT'I 

...-D a..A�\!S,U,\DE [8] 0ccun. 

-
-

�

GEnl.A(;GH!:.Gl\lE LIMIT /\PPUES Per..: □ PnO- □ 1-'0LICY JECr I.DC 
OTH!:R: 

AUT0�091l.E UASC.m' 
e- ltNYAUTO 

OWNE:0 

F 

sc�;OULEO AUTOSONC.Y AUTOS ...- Hll\£0 ri0M-ow,1Eo 
...- A'JTOSONLY hUTOSO...,.LV 

Ultll�et..1J1 Ltr,9 
...- e,:cesstJAS l�o:cun 

Q.i\tM�MAOE 
0:0 I I AET<:UTICN s 

\'/Of\KERS C0iilPEllM.TIO:I 
AHO El'.tF'LO'tt:.RS'L\I\GllITT 

YIH A."'4Y PROPmE.T01'VPAATIIE"f"�CUTIVE □OFFICER.r..lEI\ISER EXCLU0CO".' 
{UJndllor/ln Hlf) 
II yu, dc:�curd:r 
01:::SCRUJrlOrt Of- 0?rnATIONS b-:hr:, 

" C < rOLICl'l;f't= 101.ICYt;KI' 
lt!SO YNQ POLIC\' NUl.l?Er. lf,U.U!ID� IWA."JiJIYY'l'YI 

V y abc123@�5 01/01/2023 01101/2024 

y y 997e,�.szy:: 01101/2023 0110112024 

Nit,, y 12JabcS'/,S 01/0112023 01/0112024 

\ 

\ 

Llf,UTS 
EACH OCCURRENCE s 1,000,000 

PRe��Es 1'Eo�-::r�t"�-e1 s 100,000 

MEO S.XP (,'1'1'1' a/\0 pc:n:0:1) � 10.oco 

PEASOr41\L 6 l\fJV \tfJUI\Y s 1,000,000 

CEHERM.,\CGREG:.TE s 2,000,000 

PRODUCTS- COltP/CP ,\GG s 2,000,000 
s 

C0,\181N'CO S1."'4Glt:; t.!�11 s 1,000,000 rE;iacct'c:"11 
8001LV \tfJURV (Pcrpc:1son) s 
BOOILY lrUIJ)\V (Pc:t .iWlk"t) Is 
r;ncrt:.�.,,..UAl>lf\(j� Pcro�dtnl 

s 

E,\CJf OC.cvnllEHCE s 
hGGI\EGt\T'E s 

; 

Xl�.:run:. I 
I OTH• 

ER 

E.L E'ACH .\CCI08ff 5 500,000 

E.l.. 01S:ASE • EA Ef.!PLOY1:� 5 500,000 

E.L 01S:AS: - POLICYLIAUT s 500,000 

.- Assoda·t)on T'iBm,� -� its residents and board of directors, CPE Property Management>-

its officers, agents and affiliates Uni'( Fii's·; anrl L,;.gt ii'al1:c), UnE number are additional insured on a 
primary and non contributory basis for ongoing and completed operations in regards to General Liability, 
Auto Liability. Waiver of Subrogation applies to General Liability, Auto Liability, and Workers Compensation 
in favor of tile additional insureds 

CERTIFICATE HOLDER 

--�>· Assoc:h,-Uon Marni:; 
C/O CPE Prnpe1ty Management Solutions 
P.O. BoK526 
Branford, CT 06405 

CANCELLATION 

5110ULD ANY OF TliE A30VE DESCRIBED POLICll:S 0E CAIICELlED BEFORE 
THE E>:PIRATIQII CATE THEREOF, rJOTICE WILL BE DELIVERED lrl 
t.CCORDAl'ICE WITH TI<E POLICY PROVISIO)IS. 

AUTHORlZEO Rl:NtSSEl(iATiVI; 
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